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The turnover at HTC Sweden AB continues to increase and larger volumes of goods pass through our plant. It is therefore even more important that the handling of incoming goods is easy and efficient. To facilitate the work for our staff at the goods, we request that all goods are packed and placed as follows:

Packing of details

· The cartons must be packed with a suitable quantity or according to instructions from HTC. However the weight may not exceed 20 kilos

· Please make sure that the carton is not damaged or wet

· When different details are placed in the same carton, it is very important that these details are separated by some kind of partition, and clearly marked, so they not will be mixed up during transport

· The partition must be fixed and stable, so it does not move or fall during transport

· The goods label must be placed on the pallet or respective carton, one visible for each article

Packing for transport

· All pallets and pallet collars must be marked according to EU regulations

· More information is available on the Swedish Board of Agriculture’s homepage:

http://www.jordbruksverket.se/home/amnesomraden/cropsenvironmentwater/plantprotectionservice/importofwoodpackagingtotheeu.4.1510d9610291be90118000244.html
· All cartons, parcels and packages should be packed according to the transporters’ regulations

· Some information regarding transport within Scandinavia may be found at: http://www.nordicfreight.org/nsabeng.pdf
· For reasons of safety, the pallet must have the largest measurements

· Nothing may stick out outside the pallet, if possible. If this is impossible, then it is your responsibility to state the largest external measurements to the transporter

· All goods must be packed in stacks, as far as possible

· The maximum height for stackable packages in Scandinavia is 1.25 meters

· The maximum height for stackable packages outside Scandinavia is one meter

· Cartons weighing over 20 kilos must stacked on the most economically appropriate pallet (EUR-pallet or half pallet)

· Maximum two pallet collars are allowed for each pallet. If necessary, another pallet with two pallet collars may be placed on top of the first one

· Large items may be packed using more than two pallet collars, without pallets in between, if you consider it more appropriate

· A specific goods/pallets label must be attached to every package with the correct, specific information

· See specific enclosure “pallet label” 

· Bold text is obligatory

· In the event of several cartons containing different items (different article numbers) being placed on the same pallet, this must be made very clear, and every carton must have the right pallet label on the right carton

· These articles must be separated carefully, so they are not mixed up

· The delivery note with the correct, specific information must be enclosed with all deliveries to HTC Sweden AB

· See specific enclosure “delivery note”

· Bold text is obligatory

· Obligatory information on the delivery note and the pallet label is:

· HTC article number

· HTC order number 

· HTC term

· Quantity

· Bar code EAN 39

· Supplier’s name and contact information (not on the pallet label)

· If you wish to use another freight forwarder/transport company than DHL, you must first contact the respective purchaser at HTC for approval, before booking the transport.
· The waybill must accompany all goods to HTC  
· The waybill must be typed (not hand-written)
· If the instructions above are not followed, HTC reserve the right to invoice you for any additional costs. 

· Please feel free to contact any of our purchasers if you have any questions or are unsure about these packing instructions
· OBSERVE that it is your responsibility to always make sure that you are up-to-date with the latest version of this packing instruction. The latest version is always available on HTC Sweden AB´s homepage.  
HTC Sweden AB thank all their suppliers, both large and small, for good cooperation
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